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Activity Sheet – Time Management

It’s easy to block out activities that have a set time component – such as a lecture on Wednesdays from 3-5pm. What is more difficult is making time for things that have no fixed time component – such as reading your texts, or researching for your assignment. Try filling in spaces for the non-time specific tasks you have in the next week, as well as everything else.
My plan for next week:

	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	7am – 8am
	
	
	
	
	
	
	

	8am – 9am
	
	
	
	
	
	
	

	9am – 10am
	
	
	
	
	
	
	

	10am – 11am
	
	
	
	
	
	
	

	11am – 12pm
	
	
	
	
	
	
	

	12pm – 1pm
	
	
	
	
	
	
	

	1pm – 2pm
	
	
	
	
	
	
	

	2pm – 3pm
	
	
	
	
	
	
	

	3pm – 4pm
	
	
	
	
	
	
	

	4pm – 5pm
	
	
	
	
	
	
	

	5pm – 6pm
	
	
	
	
	
	
	

	6pm – 7pm
	
	
	
	
	
	
	

	7pm – 8pm
	
	
	
	
	
	
	

	8pm – 9pm
	
	
	
	
	
	
	

	9pm – 10pm
	
	
	
	
	
	
	

	10pm – 11pm
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